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THE FOLLOWING HAS BEEN ISSUED: 

BILL entitled “An Act to amend the Anti-Doping in Sport Act, Chap. 40:56 to bring in compliance, the non-conformities of the  
Act with the standards of the World Anti-Doping Code”–$149.40. 

 

1192 

SUPPLEMENT  TO  THIS  ISSUE 

THE DOCUMENT detailed hereunder has been issued and is published as a Supplement to this issue of the Trinidad and Tobago Gazette: 

Legal Supplement Part C— 

Bill entitled “An Act to amend the Anti-Doping in Sport Act, Chap. 40:56 to bring in compliance, the non-conformities of the  
Act with the standards of the World Anti-Doping Code.” 

 

1193 

PUBLICATION  OF  BILL 

NOTICE is hereby given that the following Bill is published as a Supplement to this issue of the Trinidad and Tobago Gazette for public 
information: 

The Anti-Doping in Sport (Amendment) Bill, 2023 
 

Copies of the Bill may be purchased from the Government Printery Sales Section, 55—57, Eteck Park, Frederick Settlement, Caroni. 

J.  SAMPSON  MEIGUEL 
Clerk of the House 

3rd July, 2023. 
 

1194 

APPOINTMENT  TO  THE  PROCUREMENT  BOARD 
 
IT IS HEREBY NOTIFIED for general information that Her Excellency the President, after consultation with the Prime Minister and Leader 
of the Opposition, in exercise of the power vested in her by section 10(1) of the Public Procurement and Disposal of Public Property Act 
No. 1 of 2015, as amended by Act No. 5 of 2016, Act No. 3 of 2017 and Act No. 27 of 2020, has appointed BEVERLY S. KHAN, as the  
Procurement Regulator and Chairman of the Procurement Board for a period of five (5) years, with effect from 28th June, 2023. 
 

C.  JACKMAN-WALDRON 
Secretary to Her Excellency 

28th June, 2023. the President 
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Ministry of Public Administration
he Government of the Republic of Trinidad & Toobago
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WITH SECTIONS 7

APUBLIC ST

olio Management Of

T

The MP

The Mission of the MP

“T
Vision of the MP

AThe MP

ement, the MP

in Ma

e of

Sections 77,, 8 and 9 of the Freedom of Information 

Ministry of Public Administration is required by law 

ally update the statements which list the docu-

on generally available to the public.

rmation Act gives members of the public:

person to access information held by the Ministry 

on;

each person to hav ffficial information relating to 

amended where it is incomplete, incorrect or 

btain reasons for adverse decisions made regard-

s request for information under the FOIA; and

omplain to the Ombudsman and to apply to the 

udicial Review to challenge adverse decisions 

FOIA.

ation is published with the approval of the Minister 

on.

ments

ture of the Ministry of Public Administration 

t of the Ministry of Public Administration and Digital 

ADT) for the period September 2020 to July 12, 

ayy 2022 in accordance with Section 7 of the 

DT was re-aligned in July 2021 to the Ministry of 

 and the Ministry of Digital Transformation in 

zette Notice 111 of July 19, 2021. The Ministry of 

 now presents it Public Statement for the period 

ber 31st, 2021.

vered by this Stat PAA did not complete 

. PAA’s Strategic Plan for fiscals 2018 to 2020 

e for the Ministry to:

• Enhance its operational capacity;

• Become more client-centric;

• Improve the public service architecture and;

• Improve delivery of public services.

The PAA is:

Too be the regional leader in Public Service Transformation and use of ICT 
for development that contributes to the well-being of citizens.”

PAA is:

“Building a best in class public service by developing our ICT sector and 
utilizing innovative service improvement, human resource management, 
property management, public administration and communications 
solutions.”

PAA comprises the following Divisions:

1. Core Divisions:

• Modernisation and Service Improvement Division

• Property and Real Estate Services Division

• Public Management Consulting Division

• Public Service Academy

2.    Support Divisions/Units:

• Corporate Communications Division

• Corporate Services Division

• Executive Secretariat

• Facilities Unit

• Finance and Accounts

• Human Resource Management Division

• Information and Communications Teechnology (ICT) Services Division

• Internal Audit

• Interim Procurement Unit

• Legal Services Division

• Portf fffice

• Strategic Services Division
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of Public Administration;
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High Court for Judicial R
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The following information is pub

of Public Administration.

Section 7 Statements
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Section 7 (1) (a) (i)

Functions of the Divisions of the Ministry of Public 

Administration:

CORE DIVISIONS

The Modernization and Service Improvement Division’s (MSID)

strategic objective is to facilitate a fit-f r--purpose and client-centric 

public service. Accordingly,, the MSID develops policy, guidelines and 

standards, facilitates service improvement in key public services and 

establishes and operates whole-of-government solutions.

The Property and Real Estate Services Division (PRESD) is respon-

sible for providing mainl fffice and, to a lesser extent, residential 

accommodation in accordance with statutory,, policy and user require-

ments for Government Ministries and Agencies. It manages the portfo-

lio of state-owned properties towards ensuring that these are devel-

oped, utilized and maintained to achieve maximum socio-economic 

returns from assets. The Division has an advisory role to the State on 

property matters.

The Public Management Consulting Division (PMCD) provides 

management consulting services to the Cabinet, Government Minis-

tries, Departments and Agencies. Its primary mandate is the review of 

submissions from Ministries relating to their organizational structures.

The Public Service Academy (PSA) is the agency with the primary 

responsibility for training and development within the public service. It 

aims to maximise the human potential for excellence and high 

performance through the provision of flexible learning opportunities in 

collaboration with its strategic partners. The Academy is charged with 

the responsibility of revviewing the Trraining Plans of Ministries and 

Departments. The Academy also administer fffers of Teechnical

Cooperation Trraining from foreign governments and international 

agencies.

SUPPORT DIVISIONS

The Human Resource Management Division aim

the Ministry’s effectiveness and capability to provid

client and customer services by retaining and build

resource skills/knowledge/behaviour base which ca

the Ministry’s mandate. The Division has as its core

recruitment of contract personnel, performance ma

organisational development, training and developm

employee relations.

Information Communication Technology Services Di

responsible for coordinating and providing strategic and 

support for internal Information and Communications Tee

projects and systems.

Internal Audit ensures that there is accountability ffficie

transparency in the financial operations of the Ministry.. T

responsible for audit reviews of the Ministry’s activities a

The Interim Procurement Unit was established in Octo

preparation for the full proclamation of the Procurement 

2015. The Unit is responsible for the pre-qualification of s

the procuring of all goods and services for the Ministry.

Legal Services Division performs general transactiona

and provides legal advice and support to the Ministry, its

Divisions, and other agencies which fall under its purvie

Portfolio Manag fffice (PMO) was established o

2021 and is responsible for the delivery of the Ministry’s

mission critical projects inclusive of the Development Pro

is advanced through the adoption of a standard approac

program and project management. The Division further e

information is exchanged seamlessly between the Exec

Division and other stakeholders t fffectively prioritise, m

ment decisions and manage the Ministry’s portfolio of pr

Strategic Services Division is responsible for coordina

try’s Strategic Plan and developing various internal polic
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Corporate Communications Division is responsible for developing 

and guiding the Ministry’s Corporate Communications Strategy. Its 

activities include Internal Communications, Public Relations, Media 

Relations, Events Management, Branding, and Crisis and Issues 

Management. The Division’s primary purpose is to enhance the image 

and reputation of the Ministry and to help establish and maintain 

beneficial dialogue and understanding between the Ministry and its` 

main stakeholders both internally and externally.

Corporate Services Division provides a range of administrative and 

internal ser fffice management, file/document registry, and 

customer service) that support the business goals of the Ministry and 

contributes t ffficiency.

The Executive Secretariat comprises the Honourable Minister, 

Minister in the Ministry, the Permanent Secretary, the Deputy 

Permanent Secretary and the Administrative Support Teeams who assist

them. The Executive Secretariat is responsible for the oversight of all 

strategic initiatives, projects and financial decisions within the Ministry, 

which includes reviews and submission of Notes for the consideration 

of Cabinet which have been prepared by Divisions and receives and 

distributes Cabinet Minutes for action or information within the Ministry.

Facilities Unit provides services and support related to the mainte-

nance, upgrades, asset management and security of property occupied 

by the Ministry.

Finance and Accounts Division is responsible for the financial 

management practices and procedures of the Ministry. The Division 

processes payments for supplier ayyroll for employees with the 

attendant financial recording. The Division also coordinates the 

submission of budgets and prepares the Ministry’s financial 

statements.

try s Strategic Plan and developing various internal polic

Division collaborates with the other Divisions in the Mini

agencies under the purview of the Ministry to monitor an

ate/measure performance and meet statutory reporting 

The Division is also responsible for managing the Minist

other projects to ensure that proper design, implementat

monitoring and evaluation mechanisms are in place.

Section 7 (1) (a) (ii)

Categories of Documents maintained by the Ministry

Administration:

a. Files, Records, Manuals, Documents:

01. Files dealing with administrative support and ge

administrative documents and records (includin

operations of the Ministry.

02. Personnel files, which detail all st fff appointmen

applications, job specifications, promotions, tran

resignations, deaths, retirements, leave, vacatio

03. Files dealing with the accounting and financial m

function of the Ministry

04. Files dealing with circulars, memoranda, notices

05. F ffficial functions, conferences

hosted 

06. Financial Records (cheques, vouchers, receipts

books, salary records etc.)

07. F tters relating to the procure

supplies, services and equipment 

08. Internal and external correspondence files 

09. Customer files

10. Complaint/suggestion files

11. Inventory Management files

12. Records and documents relating to the strategic

Ministry,, its Divisions and Units
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Section 7 (1) (a) (iii) 

Material prepared for publication or inspection

The public may inspect and/or obtain copies of material between  the 

hours of 8:30 a.m. to 3:30 p.m. on normal working days at the 

follo fffices:

Ministry of Public Administr fffice)

Levels 5-7

National Library Building

Corner Hart and Abercromby Streets, 

Port of Spain

Teelephone: 623-4724

Fax: 624-9482

The following (additional) resources may be accessed at the website:

• 2017:

-----

• 2016:

Public Statement 201 PAAC

• 2015:

Ministry of Science Teechnology Annual Adm

Report 2015

Government Cloud Initiative

Business Continuity Management Policy 2015

Business Continuity Management Strategy 2015

Simplifying Lives, Quality and Satisfaction in Pu

IDB Report 2015

• 2014:

Ministry of Public Administration Annual Report 

smarTT – National ICT Plan – 2014 – 2018

ICT Initiatives and Procurement – Circular Mem

• 2013:

Ministry of Public Administration Annual Report 

Updated Public Statement of the Ministry of Pub

Administration – 2013

• 2012:

Ministry of Public Administration Annual Report 

GoR fffice Outfitting Policy 2012

Opinion Leaders Panel 2012 Wave 23 Report

Caribbean Leadership Programme – Frequently

Questions – October 2012

e-Government Omnibus Teechnical Standards

Opinion Leaders Panel 2012 Wave 21 Report

• 2011:

Ministry of Public Administration Annual Report 

Ministry of Public Administration Annual Report 

MORI – Opinion Leaders Panel Report – Wave 

Opinion Leaders Panel 2011 – Wave 20 Report

Opinion Leaders Panel 2011 – Wave 19 Report

Opinion Leaders Panel 2011 – Wave 18 Report

Ministry of Public Administration Achievement R

2010 – May 2011

Ministry of Public Administration Green Paper - T

th Ci il S i R l d M d i ti

T

ed mat

13. Contracts, agreements, leases, deeds, concessions and 

licences 

14. Legal opinions and relat tters

15. Minutes/Agenda of meetings attended by the Ministry of Public 

Administration 

16. Archival documents

17. Cabinet Documents

18. Policy and Procedure Documents

19. Acts and Gazettes

20. Manuals

21. Trraining Files

b.  Publications:

1. Periodicals and publications

2. Newsletters

3. Surveys

4. Reports 

c. Forms:

1. Freedom of Information Act Request Forms

2. Application for Accommodation Forms

3. Request for Site Visit Forms
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.tvMinistry of Public Administration (mpa.gov.ttt)

Publications:

• 2023:

Ministry of Public Administration Annual Report 2014-2015

Ministry of Public Administration and Communications Annual 

Report 2016-2017

Ministry of Public Administration and Communications Annual 

Report 2015-2016

• 2022:

3rd Anniversary GovPoP

Public Statement 201 PAA

Public Statement 201 PAAC 

Public Statement 201 PAAC

Public Stat PAADT

• 2021:

2nd Anniversary GovPoP

• 2020:

Public Stat PAA

GoRTT Cloud Computing Policy

GovPoP 1st Anniversary

• 2019:

Public Statement 201 PAA

• 2018:

Public Service Day 2018 – Folio Book

Policy Electronic Records Management for GORTT Internet 

Presences

Policy on e-Government interoperability Framework.

Business Continuity Management Strategy – August 2015

Ministry of Public Administration Strategic Plan FY 2018 to 

2020

ICT Blueprint- A Quick Look

Requesting Lease/Rental of Private Property for the 

Accommodation of Government Premises

the Civil Service Renewal and Modernisation

• 2010:

GoRTT Computer and Hardware Standards

World Vaalues Survey – Trinidad and Toobago 201

Opinion Leader Panel 2010 – Wave 17 Report

Opinion Leader Panel 2010 – Wave 16 Report

GoRTT Computer Hardwar fttware Stan

Opinion Leaders Panel 2010 – Wave 15 Report

• 2009:

Ministry of Public Administration Annual Report 

Public Service Employee Survey 2008

Opinion Leaders Panel 2009, Wave 14 Report

Opinion Leaders Panel 2009, Wave 13 Report

• 2008:

Ministry of Public Administration Annual Report 

Opinion Leaders Panel 2008, Wave 12 Report

Opinion Leaders Panel 2008, Wave 11 Report

Opinion Leaders Panel 2008, Wave 10 Report

Opinion Leaders Panel 2008, Wave 9 Report

• 2007:

Ministry of Public Administration and Information

2006-2007

Policy on the Administr fttware License

Opinion Leaders P 7,, Wave 8 Report

Opinion Leaders P 7,, Wave 7 Report

• 2006:

Policy: Risk Management for TT Government In

World Vaalues Survey 2006

Policy: The e-Government Portal and Web Base

Wide Applications

Policy: Protection of Personal Privacy and Data 

Policy: Network Security & Access Control

Opinion Leaders Panel 2006

Wave 6 Report
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• 2005:

Opinion Leaders Panel 2005, Wave 5 Report.

• 2004:

Public Service Employee Survey,, 2004

Opinion Leaders Panel 2004, Wave 4 Report

• 2003:

Opinion Leaders Panel 2003, Wave 3 Report.

Opinion Leaders Panel 2003, Wave 2 Report.

FastForward 1 – Accelerating into the Digital Future

• 2002:

Opinion Leaders 2002 Baseline Report

Other information that can be accessed at the Ministry’s Website 

include:

• Media Releases

• Speeches made by the Honourable Minister of Public 

Administration 

• Print Notices

• Videos

• Information on the services provided to citizens and Government 

organizations:

PSA Training course schedules and Teechnical Cooperation 

programmes schedules

Government Property and Real Estate services

Public Sector Organizational Design and Development

Transformation Initiatives

Teelecom Regulations

National ICT

Section 7(1) (a) (iv)

Literature available by Subscription:

The Ministry of Public Administration has no literature available by way 

of subscription.

Section 7 (1) (a) (v)

Procedure to be followed when accessing a document from the 

Ministry of Public Administration:

General Procedure

In order to have the rights given to applicants by the FOI Act (for 

example the right to challenge a decision if one’s request for 

information is refused), The request must be made in writing. The 

Request for Access t ffficial Documents form, can be accessed at 

the Ministry’s Reception/Lobby areas or it may be downloaded from 

the website w.fooia.gov.ttt. The relevant information that must be 

provided to the Ministry includes:

• Name of Applicant (full name preferred)

C t t i f ti

Section 7 (1) (a) (vi)

ffficers in the Ministry responsible for:

1. The initial receipt of and action upon notices under S

2. Requests for access to documents under Section 13

3. Applications for correction of personal information u

Section 7 (1) (a) (vii

Advisory Boards, Councils, tttees, and other b

(Where meetings/minutes are open to the public):

At the present time, there are no bodies that fall within t

meaning of this section.

The Designated Officers for the Ministry are: 

Ms. Char fffrey-Rodriguez (Designate)

Resear ffficer I (Ag.)

Ministry of Public Administration 

Level 5, National Library Building

Corner Hart and Abercromby Streets

Port-of-Spain

Teel: 623-4724 ext. 32007

Email: foimatters@gov.tt

Ms. Anisha Pooransingh (Alternate)

Administrativ ffficer II (Ag.)

Level 6, National Library Building

Corner Hart and Abercromby Streets

Port-of-Spain

Teel: 623-4724 ext. 31902

Email: foimatters@gov.tt

Requests not handled under the FOIA

In accordance with Section 12 of the FOI Act, requests u

that will not be processed are as follows:

a. Documents which contain information which is open

access, as part of a public register;

b. Documents which contain information that is availab

by the public;

c. Documents that are available for public inspection in

maintained by the Registrar General or other public 

d. Documents which are stored for preservation or safe
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• Contact information

• Information requested and format to provide the information

• Date of request

• Signature of applicant

• Applications should be addressed to the Designat ffficer of the 

Ministry (see Section 7 (1) (a) (vi)).

Applicants should provide details that will allow for ready identification 

and location of the records that are being requested. ffficient 

information is provided, clarification will be sought from the applicant.

If applicants are not sure how to write a request or uncertain about the 

details to include, they should communicate with our Designated 

ffficer/s.

The applicant will be contacted within thirty (30) days of the receipt of 

the request by the Ministry (that is, the received stamp date) and the 

applicant will be notified by the Designat ffficer that the request has 

been received and is being considered. ftter determining if the request 

can be made available to the applicant (approval), the applicant is 

informed and given a time period in which the information will be 

disclosed. If it is determined that the request cannot be disclosed 

(refusal) then the applicant is informed of the refusal and the rights of 

the applicant according to Section 38A and 39 of the FOI Act.

Section 7 (1) (a) (viii)

Library/Reading Room Facilities:

Any applicant requesting to view information can make g

enquiries by calling the Designat ffficer/s listed unde

7 (1) (a) (vi). Arrangements will be made to accommoda

applicant fr ayys to Fridays between the hours o

a.m. to 3:30 p.m.

The Polic PAA with respect to the provision of co

documents that are readily available to the public is as fo

• Provision of documents may be subject to a charge 

administrative costs.

• No smoking, eating or drinking is allowed in the spa

provided.

Section 8 (1) (a) (i)

Documents containing interpretations or particulars of w

laws or schemes administered b PAA, not being pa

contained in another written law:

At the present time, there are no documents that fall wit

meaning of this section.
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Section 8 (1) (a) (ii)

Manuals, rules of procedure, statements of policy, records of decisions, 

letters of advice to per PAA, or similar documents

containing rules, policies, guidelines, practices or precedents:

• Policies are contained in list of Publications above.

Section 8 (1) (b)

In enforcing written laws and schemes administered b PAA where 

a member of the public might be directl fffected by that enforcement, 

being documents containing information on the procedures to be 

employed or the objectives to be pursued in the enforcement of, the 

written laws or schemes:

There are no documents to be published under this subsection at this 

time.

Section 9 (1) 

Section 9 (1) (a)

A report or a statement containing the advice or recommendations, of 

a body or entity estab PAA.

There are no statements to be published under this subsection at this 

time.

Section 9 (1) (b)

A report or a statement containing the advice or recommendations, (1) 

of a body or entity estab PAA by or under a written 

law, (2) or by a Minister of Government or other public authority for the 

purpose of submitting a report or reports, providing advice or making 

recommendations t PAA or to the responsible Minister of that 

public authority..

There are no statements to be published under this subsection at this 

time.

Section 9 (1) (c)

A report or statement containing the advice or recommendations, of an 

int r--departmental Committee whose member ffficer 

PAA.

There are no statements to be published under this subsection at this 

time.

Section 9 (1) (d)

A report or a statement containing the advice or recommendations of a 

committee estab PAA to submit a report, provide 

advice or make recommendations to the responsible Minist PAA 

or t fff PAA who is not a member of the committee

There are no reports to be published under this subse

Section 9 (1) (h)

A report on the perfor ffficienc PAA, 

division or br PAA, whether the report is of

or concerns a particular policy, programme or project 

PAA.

There are no reports to be published under this subse

Section 9 (1) (i)

A report containing final plans or proposals for the re-o

PAA, the establishment of a new p

programme or project to be administered b PAA, 

of an existing policy, programme or project administere

whether or not the plans or proposals are subject to a

fff PAA or Cabinet.

There are no reports to be published under this subse

Section 9 (1) (j)

A statement prepar PAA and containing p

for the dr ftting of legislation.

There are no statements to be published under this su

time.

Section 9 (1) (k)

A report of a test carr PAA on a prod

purpose of purchasing equipment.

There are no reports to be published under this subse

Section 9 (1) (l)

An environmental impact statement prepared within th

There are no statements to be published under this su

time.

Section 9 (1) (m)

A valuation report prepared f PAA by a valuator,

the valuat fff PAA:

• Vaaluation reports on state owned properties

• Vaaluation reports on privately owned properties re

State.
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policy directions 

ubsection at this 

duct for the 

ection at this time.

PAA.

ubsection at this 

 whether or not 

ented by the 

 

 

 

  

 

  

 

ed within the MP

or the MP
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or the MP

icer of the MPo another ofor t fff PAA who is not a member of the committee.

There are no statements to be published under this subsection at this 

time.

Section 9 (1) (e)

A report (including a report concerning the results of studies, surveys 

or tests) prepared f PAA by a scientific or technical expert, 

whether employ PAA or not, including a report expressing 

the opinion of such an expert on scientific or technical matters.

MORI survey reports are contained in list of Publications above.

Section 9 (1) (f)

A report prepared f PAA by a consultant who was paid for 

preparing the report.

There are no reports to be published under this subsection at this time.

Section 9 (1) (g)

A report prepar PAA and containing the results of studies, 

surveys or tests carried out for the purpose of assessing, or making 

recommendations on, the feasibility of establishing a new or proposed 

Government policy, programme or project.
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Ministry of Public Administration
he Government of the Republic of Trinidad & Toobago

RMA

WITH SECTIONS 7

APUBLIC ST

unication Plans with MP

T

er

e of

Sections 77,, 8 and 9 of the Freedom of Information 

Ministry of Public Administration is required by law 

ally update the statements which list the docu-

on generally available to the public.

ormation Act gives members of the public:

each person to access information held by the 

c Administration;

each person to hav ffficial information relating to 

amended where it is incomplete, incorrect or 

btain reasons for adverse decisions made regard-

s request for information under the FOIA; and

omplain to the Ombudsman and to apply to the 

udicial Review to challenge adverse decisions 

FOIA.

ation is published with the approval of the Minister 

on.

ts

ture of the Ministry of Public Administration 

c Administration has published its Statement for 

to December 2021. This Statement covers the 

to December 2022. On October 3, 2022, the 

was enhanced to include responsibility for the 

yroll (IGP)/Integrated Human Resource Information 

cordance with Cabinet Minute No. 1701 of 

.

r--American Bank (IDB) engaged the firm LCI 

r its Teechnical Cooperation Agreement to develop a 

nd Communications Plan for the Ministry of Public 

cember 2022 and January 2023, the LCI facilitated 

Playbook and Comm PAA.

bmitted its Strategic Plan for the period October 1, 

TAATTEMENT 2022

NCE 7,, 8 AND 9 OF

FREEDOM OF 
ATTION ACT (FOIA) 1999

olio Management Of

T

The MP

rinidad and T

oposed Mission of the MP

“MP
Vision of the MP

AThe MP

ational Chart

2022 to September 31, 2025 to Cabinet for consideration and approval.

PAA’s proposed Strategic Plan for fiscals 2023 to 2025 outlines a 

programme that seeks to:

• Create an agile and client-focused Public Service;

• Enable a proactive Public Service culture;

• Champion a results-oriented and performance-driven Public Service.

The proposed PAA is:

PAA is your trusted and recognized leader for public service 
excellence”.

The pr PAA is:

We proactively partner with our stakeholders to continuously develop the 
T Toobago Public Service by strengthening the workforce, 
providing safe and comfortable accommodation solutions and enabling 
digital services that work.

PAA comprises the following Divisions:

1. Core Divisions:

• Integrated Global Payroll (IGP)/Integrated Human Resource 

Information System (ihRIS)

• Modernization and Service Improvement Division

• Property and Real Estate Services Division

• Public Management Consulting Division

• Public Service Academy

2.    Support Divisions/Units:

• Corporate Communications Division

• Corporate Services Division

• Executive Secretariat 

• Facilities Unit

• Finance and Accounts

• Human Resource Management Division

• Information and Communications Teechnology (ICT) Services Division

• Internal Audit

• Interim Procurement Unit

• Legal Services Division

• Portf fffice (PMO)

• Strategic Services Division

Minist
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In accordance with Sections 7

Act, 1999 (FOIA) the Ministr

to publish; and annuall

ments and information gener

The Freedom of Infor

1. A legal right for each per

Ministry of Public 

2. A legal right for each per

himself /herself amended wher

misleading;

3. A legal right to obt

ing an applicant’s r

4. A legal right to complain t

High Court for Judicial R

made under the FOIA.

The following information is pub

of Public Administration.

Section 7 Statements

Section 7 (1) (a) (i)

Function and struct

PAA): -

The Ministry of Public 

the period July 2021 t

period January 2022 t

Ministry’s mandate w

Integrated Global Payr

System (ihRIS) in accor

September 22, 2022.

In June 2022, the Inter

Consulting Inc, under its 

Strategy Playbook and C

Administration. In December 2022 and J

the finalization of the Pla

The Ministry has submit
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MPPAA’s Organisational Char
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***
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*** Agencies and Departments that report to the Minister of Public Administration 
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Section 7 (1) (a) (i)

Functions of the Divisions of the Ministry of Public 

Administration:

CORE DIVISIONS

Integrated Global Payroll (IGP) Integrated Human Resource 

Information System (ihRIS) was established to support all Ministries 

in the Public Service in Workforce Administration, Recruitment, Salary 

Administration Base Benefits, Position Management, Business Rules, 

Labour Relations, Training Administration, Health and Safety, 

Performance Management, Competency Management, Succession 

Planning and Employee Relations.

The Modernization and Service Improvement Division’s (MSID)

strategic objective is to facilitate a fit-f r--purpose and client-centric 

public service. Accordingly, the MSID develops policy, guidelines and 

standards, facilitates service improvement in key public services and 

establishes and operates whole-of-government solutions.

The Property and Real Estate Services Division (PRESD) is 

responsible for providing mainl fffice and, to a lesser extent, 

residential accommodation in accordance with statutory,, policy and 

user requirements for Government Ministries and Agencies. It manages 

the portfolio of state-owned properties towards ensuring that these are 

developed, utilized and maintained to achieve maximum 

socio-economic returns from assets. The Division has an advisory role 

to the State on property matters.

The Public Management Consulting Division (PMCD) provides 

management consulting services to the Cabinet, Government 

Ministries, Departments and Agencies. Its primary mandate is the 

revview of submissions from Ministries relating to their organizational 

structures.

The Public Service Academy (PSA) is the agency with the primary 

responsibility for training and development within the public service. It 

aims to maximise the human potential for excellence and high 

perf mance thro gh the pr ision of fle ible learning opport nities in

Finance and Accounts Div

management practices and 

processes payments for sup

attendant financial recording

submission of budgets and p

The Human Resource Man

Ministry’ fffectiveness and 

customer services by retaini

skills/knowledge/behaviour b

mandate. The Division has a

personnel, performance ma

training and development an

Information Communicatio

responsible for coordinating 

support for internal Informat

projects and systems.

Internal Audit ensures that 

transparency in the financia

responsible for audit reviews

The Interim Procurement Un

preparation for the full procla

2015. The Unit is responsible

the procuring of all goods an

Legal Services Division pe

provides legal advice and su

and other agencies which fa

Portfolio Manag fffi

2021 and is responsible for 

mission critical projects inclu

is advanced through the ado

program and project manag

information is exchanged se

Di ision and other stakehold
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anisational de

vision is responsible for the financial 

procedures of the Ministry. The Division 

ppliers and payroll for employees with the 

g. The Division also coordinates the 

prepares the Ministry’s financial statements.

nagement Division aims to enhance the 

capability to provide excellent client and 

ing and building a human resource 

base which can deliver on the Ministry’s 

as its core functions recruitment of contract 

nagement, org vvelopment, 

nd employee relations.

on Technology Services Division is 

and providing strategic and operational 

tion and Communications Teechnology 

there is accountability ffficiency and 

l operations of the Ministry.. The Unit is 

s of the Ministry’s activities and accounts.

nit was established in October 2017 in 

amation of the Procurement Act No. 1 of 

e for the pre-qualification of suppliers and 

nd services for the Ministry.

erforms general transactional legal work and 

upport to the Ministry,, its various Divisions, 

all under its purview.

ice (PMO) was established on March 22, 

the delivery of the Ministry’s strategic and 

usive of the Development Programme. This 

option of a standard approach to portfolio, 

ement. The Division further ensures key 

eamlessly between the Executive, Heads of 

ders t fffectively prioritise, make investment 

Ministry’s portfolio of projects.

n is responsible for coordinating the 

d developing various internal policies. The 

he other Divisions in the Ministry and 

w of the Ministry to monitor and evaluate/ 

meet statutory reporting requirements. The 

for managing the Ministry’s PSIP and other 

er design, implementation and monitoring 

s are in place.

maintained by the Ministry of Public 

ls, Documents:

nistrative support and general administrative 

(including logs) for the operations of the 

etail all st fff appointments, job applications, 

otions, transfers, resignations, deaths, 

ation etc.

ccounting and financial management 

ars, memoranda, notices, bulletins

al functions, conferences and events hosted 

ques, vouchers, receipts, journals, vote 

tc.)

rs relating to the procurement of supplies, 
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performance through the provision of flexible learning opportunities in 

collaboration with its strategic partners. The Academy is charged with 

the responsibility of reviewing the Trraining Plans of Ministries and 

Departments. The Academy also administer fffers of Teechnical

Cooperation Trraining from foreign governments and international 

agencies.

SUPPORT DIVISIONS

Corporate Communications Division is responsible for developing 

and guiding the Ministry’s Corporate Communications Strategy. Its 

activities include Internal Communications, Public Relations, Media 

Relations, Events Management, Branding, and Crisis and Issues 

Management. The Division’s primary purpose is to enhance the image 

and reputation of the Ministry and to help establish and maintain 

beneficial dialogue and understanding between the Ministry and its 

main stakeholders both internall exxternally.

Corporate Services Division provides a range of administrative and 

internal ser fffice management, file/document registry,, and 

customer service) that support the business goals of the Ministry and 

contributes t ffficiency.

The Executive Secretariat comprises the Honourable Minister, 

Minister in the Ministry,, the Permanent Secretary,, the Deputy 

Permanent Secretary and the Administrative Support Teeams who assist 

them. The Executive Secretariat is responsible for the oversight of all 

strategic initiatives, projects and financial decisions within the Ministry, 

which includes reviews and submission of Notes for the consideration 

of Cabinet which have been prepared by Divisions and receives and 

distributes Cabinet Minutes for action or information within the Ministry..

Facilities Unit provides services and support related to the 

maintenance, upgrades, asset management and security of property 

occupied by the Ministry.

Division and other stakehold

decisions and manage the M

Strategic Services Divisio

Ministry’s Strategic Plan and

Division collaborates with th

agencies under the purview

measure performance and m

Division is also responsible 

projects to ensure that prope

and evaluation mechanisms

Section 7 (1) (a) (ii)

Categories of Documents 

Administration:

a. Files, Records, Manua

1. Files dealing with admin

documents and records 

Ministry.

2. Personnel files, which d

job specifications, prom

retirements, leave, vaca

3. Files dealing with the ac

function of the Ministry

4. Files dealing with circula

5. F ffficia

6. Financial Records (cheq

books, salary records et

7. Files dealing with matte

services and equipment
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TT Of

ement of the MP

and T

6 of MP

9 of the MP

ation (Head Of

of

lic ma

8. Internal and external correspondence files 

9. Customer files

10. Complaint/suggestion files

11. Inventory Management files

12. Records and documents relating to the strategic review of the 

Ministry, its Divisions and Units

13. Contracts, agreements, leases, deeds, concessions and licences 

14. Legal opinions and related matters

15. Minutes/Agenda of meetings attended by the Ministry of Public 

Administration 

16. Archival documents

17. Cabinet Documents

18. Policy and Procedure Documents

19. Acts and Gazettes

20. Manuals

21. Training Files

b.    Publications:

1. Periodicals and publications

2. Newsletters

3. Surveys

4. Reports 

c.    Forms:

1. Freedom of Information Act Request Forms

2. Application for Accommodation Forms

3. Request for Site Visit Forms

Section 7 (1) (a) (iii)

Material prepared for publication or inspection

The pub ayy inspect and/or obtain copies of material between the 

hours of 8:30 a.m. to 3:30 p.m. on normal working days at the following 

fffice:

Ministry of Public Administr fffice)

• 2019:

Public Statement 201 PAA

• 2018:

Public Service Day 2018 – Folio Book

Policy Electronic Records Management for G

Presences

Policy on e-Government interoperability Fram

Business Continuity Management Strategy –

Ministry of Public Administration Strategic Pla

2020

ICT Blueprint- A Quick Look

Requesting Lease/Rental of Private Property 

Accommodation of Government Premises

• 2017:

-----

• 2016:

Public Statement 201 PAAC

• 2015:

Ministry of Science Teechnology Annual A

Report 2015

Government Cloud Initiative

Business Continuity Management Policy 201

Simplifying Lives, Quality and Satisfaction in 

IDB Report 2015

Business Continuity Management Strategy fo

Service - August 2015

• 2014:

Ministry of Public Administration Annual Repo

smarTT – National ICT Plan – 2014 – 2018

ICT Initiatives and Procurement – Circular Me

• 2013:

Ministry of Public Administration Annual Repo

Updated Public Stat PAA – 2013

• 2012:

Ministry of Public Administration Annual Repo

GoR fffice Outfitting Policy 2012

Opinion Leaders Panel 2012 Wave 23 Report

Caribbean Leadership Programme – Frequen

Questions – October 2012

 

 

 

33

t 2007

r

GORTT Internet 

mework.

– August 2015

an FY 2018 to 

for the 

Administrative 

5

Public Services, 

or the Public 

ort 2013-2014

emorandum

ort 2012 – 2013

3

ort 2011 – 2012

t

ntly Asked 

t

ort 2010 – 2011

ort 2009 – 2010

ve 19 – July 2011

ort

ort

ort

nt Report – May 

r-- Transforming 

n

2011

rt

rt

tandards

ort

ort 2008-2009

rt

rt

or 7--2008

rt

rt

rt
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e and Sof

TTV

ement 2020 of the MP

ement 2021 of the MP

7 of the MP

8 of the MP

8 of the MP

ement 2021 of the MP

.tv

T

Levels 5-7

National Library Building

Corner Hart and Abercromby Streets,

Port of Spain

Teelephone: 623-4724

The following (additional) resources may be accessed at the website:

Ministry of Public Administration (mpa.gov.ttt)

Publications:

• 2023:

Public Stat PAA

Ministry of Public Administration Annual Report 2014-2015

 Ministry of Public Administration and Communications Annual 

report 2016-2017

Ministry of Public Administration and Communications Annual 

Report 2015-2016

• 2022:

3rd Anniversary GovPoP

Public Statement 201 PAA

Public Statement 201 PAAC 

Public Statement 201 PAAC

Public Stat PAADT

• 2021:

2nd Anniversary GovPoP

• 2020:

Public Stat PAA

GoRTT Cloud Computing Policy

GovPoP 1st Anniversary

Questions – October 2012

Opinion Leaders Panel 2012 Wave 21 Report

• 2011:

Ministry of Public Administration Annual Repo

Ministry of Public Administration Annual Repo

MORI – Opinion Leaders Panel Report – Wa

Opinion Leaders Panel 2011 – Wave 20 Repo

Opinion Leaders Panel 2011 – Wave 19 Repo

Opinion Leaders Panel 2011 – Wave 18 Repo

Ministry of Public Administration Achievemen

2010 – May 2011

Ministry of Public Administration Green Pape

the Civil Service Renewal and Modernisation

• 2010:

GoRTT Computer and Hardware Standards

World Vaalues Survey – Trrinidad and Toobago 2

Opinion Leader Panel 2010 – Wave 17 Repor

Opinion Leader Panel 2010 – Wave 16 Repor

GoRTT Computer Hardwar fttware St

Opinion Leaders Panel 2010 – Wave 15 Repo

• 2009:

Ministry of Public Administration Annual Repo

Public Service Employee Survey 2008

Opinion Leaders Panel 2009, Wave 14 Repo

Opnion Leaders Panel 2009, Wave 13 Repor

• 2008:

Ministry of Public Administration Annual Repo

Opinion Leaders Panel 2008, Wave 12 Repo

Opinion Leaders Panel 2008, Wave 11 Repor

Opinion Leaders Panel 2008, Wave 10 Repo

Opinion Leaders Panel 2008, Wave 9 Report

• 2007:
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Section 7 (1) (a) (vi)

ffficers in the Ministry responsible for:

1. The initial receipt of and action upon notices under S

2. Requests for access to documents under Section 13

3. Applications for correction of personal information u

The Designat ffficers for the Ministry are:

Ms. Char fffrey-Rodriguez

(Designate)

Research Officer I (Ag.)
Ministry of Public Administration 
Level 5, National Library Building
Corner Hart and Abercromby Streets
Port-of-Spain
Teel: 623-4724 ext. 32007
Email: foimatters@gov.tt

Af

ed Of

Of

TT

V

anel 2007

anel 2007

ation of Sof

Ministry of Public Administration and Information Annual 

Report 2006-2007

Policy on the Administr fttware Licenses

Opinion Leaders P 7,, Wave 8 Report

Opinion Leaders P 7,, Wave 7 Report

• 2006:

Policy: Risk Management for TT Government Internet Services 

World Vaalues Survey 2006

Policy: The e-Government Portal and Web Based Enterprise 

Wide Applications

Policy: Protection of Personal Privacy and Data Protection.

Policy: Network Security & Access Control

Opinion Leaders Panel 2006 Wave 6 Report

• 2005:

Opinion Leaders Panel 2005, Wave 5 Report.

• 2004:

Public Service Employee Survey, 2004

Opinion Leaders Panel 2004, Wave 4 Report

• 2003:

Opinion Leaders Panel 2003, Wave 3 Report.

Opinion Leaders Panel 2003, Wave 2 Report.

FastForward 1 – Accelerating into the Digital Future

• 2002:

Opinion Leaders 2002 Baseline Report

Other information that can be accessed at the Ministry’s Website 

include:

Media Releases

Speeches made by the Honourable Minister of Public 

Administration 

Print Notices

Videos

Information on the services provided to citizens and 

Government Organizations:

PSA Trraining course schedules and Teechnical Cooperation 

programmes schedules

Government Property and Real Estate services

Public Sector Organizational Design and Development

ffficer/s.

The applicant will be contacted within thirty (30) days o

the request by the Ministry (that is, the received stamp d

applicant will be notified by the Designat ffficer that t

been received and is being considered. ftter determinin

can be made available to the applicant (approval), the a

informed and given a time period in which the informatio

disclosed. If it is determined that the request cannot be d

(refusal) then the applicant is informed of the refusal an

the applicant according to Section 38A and 39 of the FO

Requests not handled under the FOIA

In accordance with Section 12 of the FOI Act, requests u

that will not be processed are as follows:

a. Documents which contain information which is open

access, as part of a public register;

b. Documents which contain information that is availab

by the public;

c. Documents that are available for public inspection in

maintained by the Registrar General or other public 
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.tv.fwww

o Of

a

Section 7(1) (a) (i

Literature available by Subscription:

The Ministry of Public Administration has no literature available by wayy

of subscription.

Section 7 (1) (a) (v)

Procedure to be followed when accessing a document from the 

Ministry of Public Administration:

General Procedure

In order to have the rights given to applicants by the FOI Act (for 

example the right to challenge a decision if one’s request for 

information is refused), the request must be made in writing. The 

Request for Access t ffficial Documents form, can be accessed at the 

Ministry’s Reception/Lobby areas or it may be downloaded from the 

website w.fooia.gov.ttt. The relevant information that must be 

provided to the Ministry includes:

• Name of Applicant (full name preferred)

• Contact information

• Information requested and format to provide the information

• Date of request

• Signature of applicant

• Applications should be addressed to the Designat ffficer of the 

Ministry (see Section 7 (1) (a) (vi)).  

Applicants should provide details that will allow for ready identification 

and location of the records that are being requested. ffficient 

information is provided, clarification will be sought from the applicant. If 

applicants are not sure how to write a request or uncertain about the 

details to include, they should communicate with our Designated 

g

Ms. Anisha Pooransingh 

(Alternate)

Administrative Officer II (Ag.)
Ministry of Public Administration 
Level 6, National Library Building
Corner Hart and Abercromby Streets,
Port-of-Spain
Teel: 623-4724 ext.31902
Email: foimatters@gov.tt

Section 7 (1) (a) (vii)

Advisory Boards, Councils, Committees, and other b

meetings/minutes are open to the public):

At the present time, there are no bodies that fall within t

this section.

Section 7 (1) (a) (viii)

Library/Reading Room Facilities:

Any applicant requesting to view information can make 

ies by calling the Designat ffficer/s listed under Sect

Arrangements will be made to accommodate the applica

Mondays to Fridays between the hours of 8:30 a.m. to 3

The Polic PAA with respect to the provision of co

ments that are readily available to the public is as follow

• Provision of documents may be subject to a charge 

administrative costs.

• No smoking, eating or drinking is allowed in the spa

T

Public Sector Organizational Design and Development

Trransformation Initiatives
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Section 8 (1) (a) (i)

Documents containing interpretations or particulars of written laws 

or schemes administered b PAA, not being particulars 

contained in another wr ttten law:

At the present time, there are no documents that fall within the meaning 

of this section.

Section 8 (1) (a) (ii)

Manuals, rules of procedure, statements of policy, records of decisions, 

letters of advice to per PAA, or similar documents

containing rules, policies, guidelines, practices or precedents:

• Policies are contained in list of Publications above.

Section 8 (1) (b)

In enforcing written laws and schemes administered b PAA where a 

member of the public might be directl fffected by that enforcement, 

being documents containing information on the procedures to be 

employed or the objectives to be pursued in the enforcement of, the 

written laws or schemes:

There are no documents to be published under this subsection at this 

time.

Section 9 (1) 

Section 9 (1) (a)

A report or a statement containing the advice or recommendations, of a 

body or entity estab PAA.

There are no statements to be published under this subsection at this 

time.

Section 9 (1) (b)

A report or a statement containing the advice or recommendations, (1) of 

a body or entity estab PAA by or under a written law, 

(2) or by a Minister of Government or other public authority for the 

purpose of submitting a report or reports, providing advice or making 

recommendations t PAA or to the responsible Minister of that public 

authority.

There are no statements to be published under this subsection at this 

time.

Section 9 (1) (c)

A report or statement containing the advice or recommendations, of an 

int r--departmental Committee whose member ffficer of 

PAA.

There are no reports to be published under this subsect

Section 9 (1) (g)

A report prepar PAA and containing the res

surveys or tests carried out for the purpose of assessing

recommendations on, the feasibility of establishing a ne

Government policy, programme or project.

There are no reports to be published under this subsect

Section 9 (1) (h)

A report on the perfor ffficienc PAA, or

division or br PAA, whether the report is of a

or concerns a particular policy,, programme or project ad

PAA.

There are no reports to be published under this subsect

Section 9 (1) (i)

A report containing final plans or proposals for the re-org

PAA, the establishment of a new policy,,

project to be administered b PAA, or the alteration 

policy, programme or project administered b PAA, w

the plans or proposals are subject to approval b fffic

or Cabinet.

• Strategic Plan of the Ministry of Public Administratio

2023-2025.

Section 9 (1) (j)

A statement prepar PAA and containing po

for the dr ftting of legislation.

There are no statements to be published under this subs

time.

Section 9 (1) (k)

A report of a test carr PAA on a produc

purpose of purchasing equipment.

There are no reports to be published under this subsect

Section 9 (1) (l)

An environmental impact statement prepared within the 

There are no statements to be published under this subs

time.
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There are no statements to be published under this subsection at this 

time.

Section 9 (1) (d)

A report or a statement containing the advice or recommendations of a 

committee estab PAA to submit a report, provide advice 

or make recommendations to the responsible Minist PAA or to 

fff PAA who is not a member of the committee.

There are no statements to be published under this subsection at this 

time.

Section 9 (1) (e)

A report (including a report concerning the results of studies, surveys or 

tests) prepared f PAA by a scientific or technical expert, whether 

employ PAA or not, including a report expressing the 

opinion of such an expert on scientific or technical matters.

There are no reports to be published under this subsection at this time.

Section 9 (1) (f)

A report prepared f PAA by a consultant who was paid for prepar-

ing the report.

Section 9 (1) (m)

A valuation report prepared f PAA by a valuator, w

the valuat fff PAA:

• Vaaluation reports on state owned properties

• Vaaluation reports on privately owned properties rent


