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SUPPLEMENT TO THIS ISSUE 

THE DOCUMENTS detailed hereunder have been issued and are published as a Supplement to this issue of the Trinidad and Tobago 
Gazette: 

Legal Supplement Part B— 

Common External Tariff (Suspension) Order, 2023–(Legal Notice No. 364 of 2023). 

Common External Tariff (Variation of Duty) Order, 2023–(Legal Notice No. 365 of 2023). 

Regulated Industries Commission (Approval of Cess) Order, 2023–(Legal Notice No. 366 of 2023). 
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APPOINTMENT  TO  BE  TEMPORARILY  MEMBERS  OF  THE  SENATE 

 
IT IS HEREBY NOTIFIED for general information that Her Excellency the President, acting in accordance with the advice of the  
Prime Minister, in exercise of the power vested in her by section 44(1)(a) and section 44(4)(a) of the Constitution of the  
Republic of Trinidad and Tobago, has appointed MR. NDALE YOUNG, to be temporarily a member of the Senate, with effect from  
7th November, 2023 and continuing during the absence from Trinidad and Tobago of Senator the Honourable RICHIE SOOKHAI. 
 

C.  JACKMAN-WALDRON 
Secretary to Her Excellency 

6th November, 2023. the President 
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IT IS HEREBY NOTIFIED for general information that Her Excellency the President, acting in accordance with the advice of the  
Leader of the Opposition, in exercise of the power vested in her by sections 44(1)(a) and 44(4)(b) of the Constitution of the Republic of 
Trinidad and Tobago, has appointed TIM  GOPEESINGH, to be temporarily a member of the Senate, with effect from 7th November, 2023 
and continuing during the absence from Trinidad and Tobago of Senator the Honourable WADE MARK. 
 

C.  JACKMAN-WALDRON 
Secretary to Her Excellency 

7th November, 2023. the President 
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GOVERNMENT OF THE REPUBLIC OF TRINIDAD AND TOBAGO 
UPDATED PUBLIC STATEMENT OF PALO SECO AGRICULTURAL ENTERPRISES LIMITED FOR 2022 

IN COMPLIANCE WITH SECTIONS 7, 8 AND 9 OF 
THE FREEDOM OF INFORMATION ACT, CHAPTER 22:02 (FOIA) 

 
In accordance with Sections 7, 8 and 9 of the Freedom of Information 

 
 is required to publish by law updated statements which list 

the documents and information existing within PSAEL and are 
generally available to the public. 

 
The Act gives members of the public: 
1. A legal right for each person to access information held by the Palo 

Seco Agricultural Enterprises Limited; 
2. A legal right for each person to have official information relating to 

him/herself amended where it is incomplete, incorrect or 
misleading; 

3. A legal right to obtain reasons for adverse decisions made 
regarding an  request for information under the FOIA; 

4. A legal right to complain to the Ombudsman and to apply to the 
High Court for Judicial Review to challenge adverse decisions 
made under the FOIA. 

 
SECTION 7 STATEMENTS 
Section 7(1)(a)(i) 
Function and Structure of PSAEL 

 
MISSION STATEMENT 

providing quality 
service in the development and implementation of infrastructure 
and property management  

VISION STATEMENT 
 

service and supported by competent and motivated  
 

Palo Seco Agricultural Enterprises Limited (PSAEL), originally named 
Palo Seco Estates Limited, was incorporated in October 1956. Since its 
inception in 1956 the company has had several name changes and on 
January 8th, 1986 the organization was renamed to its present form - 
Palo Seco Agricultural Enterprises Limited. 

 
From inception to the mid-nineties the main focus of the company was 
agriculture. In July 1994, the Ministry of Finance directed PSAEL to 
manage and divest the agricultural and residential landholdings of 
Trinidad and Tobago Oil Company Limited (TRINTOC) and Trinidad and 
Tobago Petroleum Company Limited (TRINTOPEC). 

 
In 1995 with the merger and vesting of the oil related assets of TRINTOC 
and TRINTOPEC into the Petroleum Company of Trinidad and Tobago 
Limited (PETROTRIN),  core function became the provision of 
estate maintenance and estate management services to PETROTRIN in 
addition to its ongoing Agri-Business. 

 
In January 1996, PSAEL was reconstituted and staff from PETROTRIN 
was seconded to PSAEL  
Consequently, in June 2000 PSAEL formalized a Management Contract 
with TRINTOC, TRINTOPEC and PETROTRIN for the provision of estate 
maintenance and estate management services by PSAEL for a 

management fee. 
 

By 2004, due to a change in mandate, PSAEL ceased its agricultural 
activities which included products such as pasteurized milk, cocoa, 
citrus and other short term crops and focused mainly on project 
management services to both the government and PETROTRIN. 

 
In 2006/2007 PSAEL was established as a Special Purpose State 
Enterprise. This was formalized by the Ministry of Finance, through the 
transfer of the shareholdings of TRINTOPEC in PSAEL to the Minister of 
Finance (Corporation Sole). During 2007/2008, PSAEL was assigned 
under the Ministry of Local Government with the responsibility for 
providing infrastructure development in communities across south 
Trinidad. In September 2013 PSAEL was transferred to the Ministry of 
Works and Infrastructure (MOWI) with the responsibility for providing 
project management services for infrastructure development projects. 
PSAEL was then moved to the Ministry of Rural Development and Local 
Government in September 2015. Thereafter, in September 2017 PSAEL 
was transferred to the Ministry of Agriculture, Land and Fisheries where 
it remains to date. 

 
Presently,  main function is: 
a. Provider of estate maintenance and land management services for 

TRINTOC, TRINTOPEC and BHP Billiton. 
 

Organisational Structure 
The Organizational Structure of the Company is as follows: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Board of Directors is the representative of the shareholder and 
controls the overall direction of the Company. 

 
Its members are: 
Ms. Annalean Inniss  Chairman 
Ms. Elizabeth Mohammed-Ali - Deputy Chairman 
Ms. Lorett Hope-Mc Donald - Director 
Mr. Ronald Dwarika - Director 
Mr. Dillon Teelucksingh  Director 

 
There are five (5) Board Sub-Committees that consider, approve and 
where necessary, make recommendations to the Board of Directors on 
matters relating to Tenders, Audit, Lands and Projects, Personnel and 
Organisation and Finance and Investment. 

 
The Leadership Team is responsible for the management of the 
Company. 

 
Its members are: 
Chief Executive Officer 
Manager  Projects, Engineering and Maintenance 
Manager - Human Resource and Corporate Services 
Financial Controller 
Manager - Legal and Estate Services 

 
Office of the Chief Executive Officer 
The Office of the Chief Executive Officer apart from being responsible 

 
functions: 

 Health Safety and the Environment 
 Business Development 
 Communications 

 
Projects, Engineering and Maintenance 
The Projects, Engineering and Maintenance Department is responsible 
for the following functions: 

 Maintenance 

 Project Management 
 Engineering (Civil/Structural) 
 Quantity Surveying 

 
Human Resource and Corporate Services 
The Human Resource and Corporate Services Department is 
responsible for the following functions: 

 Human Resources 
 Facilities 
 Fleet 

 
Finance 
The Finance Department is responsible for the following functions: 

 Financial Accounting 
 Account Receivable/Payable 
 Information Technology 

 
Legal and Estate Services 
The Legal and Estate Service Department is responsible for the 
following functions: 

 
 Legal Services 
 Estates Management 
 Records Management 
 Procurement and Contracts Administration 

 
Section 7(1)(a)(ii) 
Categories of documents in the possession of PSAEL 
1. Files dealing with administrative support and general 

administration of the operations of PSAEL 
2. Personnel files detailing inter alia staff movements, job 

evaluations, human resource and industrial relations issues 
3. Files dealing with the accounting and financial management 

function of PSAEL. 
4. Financial records and audit files 
5. Files dealing with matters relating to the procurement of supplies, 

services and equipment 

6. Maps, charts, photographs 
7. Policy and procedure documents 
8. Internal and external correspondence files 
9. Legislation and legal instruments 
10. Legal opinions and related matters 
11. Minutes and agendas of meetings 
12. Files dealing with circulars, memoranda, notices, bulletins etc. 
13. Reports: statistical, periodic, audit,  technical, 

corporate, valuation and accident 
14. Books, booklets, leaflets, pamphlets, brochures, posters, 

newspapers clippings 
15. Inventories 
16. Complaint files 
17. Registers, certificates, permits and licenses 

 
Section 7(1)(a)(iii) 
Material prepared for publication or inspection 
1.  annual audited financial statements. 
2. Booklets, leaflets, pamphlets and brochures highlighting various 

aspects of the  functions, organization, operations or 
services. 

 
The public may inspect and/or obtain copies of the following material 
between the hours of 8:30 a.m. to 11:00 a.m. and 1:30 p.m. to 3:00 p.m. 
on normal working days at: 

 
Address: Palo Seco Agricultural Enterprises Limited 

31 Casuarina Avenue 
Petrotrin Compound 
Pointe-a-Pierre 

 
Telephone: 868-658-1739 / 868-658-4147 / 868-658-3722 
Fax No.: 868-658-258 or 868-658-1003 
E-mail: contactform@psael.co.tt 
Website: www.psael.co.tt 

Section 7(1)(a)(iv) 
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Literature available by subscription 
This section is not applicable to PSAEL at this time. 

 
Section 7(1)(a)(v) 

Procedure to be followed when accessing a document from PSAEL 
 

HOW TO REQUEST INFORMATION:  
 

 General Procedure 
 

 
written. However, in order to have the rights given to you by the FOIA 
(for example the right to challenge a decision if your request for 
information is refused), you must make your request in writing. The 
applicant must, therefore, complete the appropriate form (Request for 
Access to Official Documents) available from PSAEL or alternatively, the 
applicant may download a copy of the said form from the 

 FOIA website: www.foia.gov.tt. 
 

 Addressing Request 
 

To facilitate the prompt handling of your request, please address it to 
the Designated Officer of PSAEL named in Section 7 (1) (a) (vi). 

 
 Details in the Request 

 
Applicant should provide details that will allow for ready identification 
and location of the records that are being requested. If insufficient 
information is provided clarification will be sought from the applicant. 
If you are not sure how to write your request or what details to include, 
communicate with our Designated Officer. 

 
REQUEST NOT HANDLED UNDER THE FOIA 

 A request under the FOIA will not be processed, if what is asked for 
is information which is readily available to the public, either from 
this public authority or from another public authority, for 
example brochures, pamphlets, reports, etc. 

 
TIME LIMITS  

 
 General 
The FOIA sets a time limit of thirty (30) calendar days for determination 
of your request for access to documents. If we fail to meet this deadline, 
the FOIA gives you the right to proceed as though your request had 
been denied. We will try diligently to comply with the time limit. If it 
appears that processing your request may take longer that the 
statutory time limit, we will acknowledge you request and advise you 
of its status. Since there is a possibility that request may be incorrectly 
addressed or misdirected, you may wish to call or write to confirm that 
we have received the request and to ascertain its status. 

 
 Time allowed 
We will determine whether to grant your request for access to 
information as soon as practicable but no later than 30 days as required 
by section 15 of the FOIA. If a decision is taken to grant access to the 
information requested, you will be permitted to inspect the documents 
and/or be provided with copies. 

 
RESPONDING TO YOUR REQUEST 

 
 Retrieving Documents 
Prior to the commencement of the FOIA old records may have been 
destroyed. The granting of a request for such documents may, 
therefore be impossible. Various laws, regulations and manuals give the 
time period for keeping records before they may be destroyed. For 
example, The Exchequer and Audit Act, Chap. 69:01. 
 Furnishing Documents 
An applicant is entitled to copies of information we have in our 
possession, custody or power. We are required to furnish only one copy 
of a document. If we cannot make a legible copy of a document, we 
may not attempt to reconstruct it. Instead, we will furnish the best copy 
possible and note its quality in our reply. 

 
Please note we are not compelled to do the following: 
(a) Create new documents. For example, we are not required to write 

a new programme so that a computer will print information in the 
format you prefer. 

b) Perform research for you. 
 

FEES AND CHARGES 
 Section 17 (1) stipulates that no fee shall be charged by a public 

authority for the making of a request for access to an official 
document. However, where access to an official document is to be 
given in the form of printed copies or copies in some form such as 
a tape disk, film or other material, the applicant shall pay the 
prescribed fee incurred for duplication of the said material. 

 Details of charges for duplication of documents will be determined 
based upon individual requests by applicants. 

 Applicants will be required to complete an official company 
invoice before funds are paid to the Cashier. 

 
Section 7(1)(a)(vi) 

Officers in PSAEL who are responsible for: 
1. The initial receipt action upon notices under section 10; 
2. Requests for access to documents under section 13; and 
3. Applications for correction of personal information under section 

36 of the FOIA 
 

The Designated Officer is 

Mr.Indarjit Singh 
Chief Executive Officer 
Palo Seco Agricultural Enterprises Limited 
31 Casuarina Avenue 
Pointe-a-Pierre 
Indarjit.Singh@psael.co.tt 
Tel: (868) 658-5445/ 658-4147/1739/3722 

 
The Alternate Officer is 

Ms.Lea Jacob 
Attorney at Law 
Palo Seco Agricultural Enterprises Limited 
31 Casuarina Avenue 
Pointe-a-Pierre 
Lea.Jacob@psael.co.tt 
Tel: (868) 658-1739/4147/3722/2391 

All communications should be addressed as follows: 

Designated Officer - Freedom of Information 
Palo Seco Agricultural Enterprises Limited 
31 Casuarina Avenue 
Pointe-a-Pierre 

 
Section 7(1)(a)(vii) 
Advisory Boards, Councils, Committees and other bodies (where 
meetings/minutes are open to the public) 
At the present time there are no bodies in PSAEL that fall within the 
meaning of this section of the FOIA. 

 
Section 7(1)(a)(viii) 
Library/Reading Room Facilities 
Information can be accessed at PSAEL, 31 Casuarina Avenue, 
Pointe-a-Pierre during the hours of 8:30 a.m. to 11:00 a.m. and 1:30 p.m. 
to 3:00 p.m. Monday  Friday. 

 
  

 
property. 

 No smoking, eating or drinking is allowed. 
 

Policy of PSAEL for provision of copies of documents: 
 Certain provision of documents may be subject to a small charge 

to cover administrative costs, where requests require large 
amounts of paper. This is to be determined at the discretion of the 
Company. 

 Downloading of information from  
technology systems and databases is strictly prohibited. 

 
SECTION 8 STATEMENTS 

SECTION 8 (1) (a) (i)  

There are no statements to be published under this section at this time. 
 

Section 8 (1) (a) (ii) 
Manuals, rules of procedure, statements of policy, records of 
decisions, letters of advice to persons outside the public authority, 
or similar documents containing rules, policies, guidelines, 
practices or precedents that apply under this section are as 
follows: 

 
1. State Enterprises Performance Monitoring Manual 
2. Company Loan Policy 
3. Compensation Policy 
4. Corrective Action and Discipline Policy 
5. Donations and Sponsorship Policy 
6. Dress Code Policy 
7. Employment Policy 
8. Grievance Policy 
9. Harassment Policy 
10. Leave Administration Policy and Procedure 
11. Media Relations Policy 
12. Performance Appraisal Manual 
13. Performance Management Policy 
14. Office Paper Recycling Program Guidelines 
15. Sexual Harassment Policy 
16. Training and Development Policy 
17. Transport Policy 
18. Corporate HSE Policy Statement 
19. Emergency Response Plan 
20. Incident Reporting Policy 
21. Medical Emergency Policy 
22. Personal Protective Equipment Policy and Procedure 
23. Health, Safety and Environment Execution Manual 
24. Substance Abuse Policy 
25. Electronic Equipment Assignment Policy 
26. Records Management Policy 
27. Records Retention & Disposition Policy 
28. Electronic Records Management Procedure 
29. Records Management Procedure 
30. Vital Records Procedure 
31. Document Control Policy 
32. Land Policy 
33. Legal and Estate Services Department Procedure 
34. Squatter Regularization and Containment Policy 

 
SECTION 8 (1) (b)  
There are no statements to be published under this section at this time. 

 
SECTION 9 STATEMENTS 

Section 9(1)(a) 
A report or a statement containing the advice or 
recommendations, of a body or entity established within PSAEL 
There are no statements to be published under this section at this time. 

 
Section 9(1)(b) 
A report or a statement containing the advice or 
recommendations: 
(i) of a body or entity established outside PSAEL by or under a 

written law 
(ii) or by a Minister of Government or other public authority for 

the purpose of submitting a report or reports, providing 
advice or making recommendations to PSAEL or to the 
responsible Minister for PSAEL 

1. State Enterprises Performance Monitoring Manual 
 

Section 9(1)(c) 
A report or a statement containing the advice or recommendations 
of an inter-departmental Committee whose membership includes 
an officer of PSAEL: 
There are no statements to be published under this section at this time. 

 
Section 9(1)(d) 
A report or a statement containing the advice or 
recommendations, of a committee established within PSAEL to 
submit a report, provide advice or make recommendations to the 
responsible Minister for PSAEL or to another officer of PSAEL who 
is not a member of the committee. 
There are no statements to be published under this section at this time. 

 
Section 9(1)(e) 
A report (including a report concerning the results of studies, 
surveys or tests) prepared for PSAEL by a scientific or technical 
expert, whether employed within PSAEL or not, including a report 
expressing the opinion of such an expert on scientific or technical 
matters. 
1. Survey plans 

 
Section 9(1)(f) 
A report prepared for PSAEL by a consultant who was paid for 
preparing the report. 
1. Legal Opinions 
2. Audit report 

 
Section 9(1)(g) 
A report prepared within PSAEL and containing the results of 
studies, surveys or tests carried out for the purpose of assessing, or 
making recommendations on the feasibility of establishing a new 
or proposed Government policy, programme or project. 
At this time we have no reports or statements containing advice or 
recommendations under this section. 

 
Section 9(1)(h) 
Reports on the performance or efficiency of PSAEL, or of an office, 
division or branch of PSAEL, whether the report is of a general 
nature or concerns a particular policy, programme or project 
administered by PSAEL. 
1. Departmental periodic highlights and performance indicators 
2. Monthly summary of tenders and contracts awarded 
3. Personal performance/assessment reports 
4. Monthly Corporate Overview, annual report and other periodic 

financial data 
5. Periodic personnel administration and human resources reports 
6. Audit reports 
7. Financial reports 

 
Section 9(1)(i) 
A report containing: 
(i) Final plans or proposals for the re-organization of the 

functions of PSAEL; 
(ii) The establishment of a new policy, programme or project to be 

administered by PSAEL, or 
(iii) The alteration of an existing policy programme or project 

administered by PSAEL, whether or not the plans or proposals 
are subject to approval by an officer of PSAEL, another public 
authority, the responsible Minister for PSAEL or Cabinet. 

1. Budgets 
2. Organization Structures and Functional Charts 
3. Human resource matters including job descriptions and 

evaluations and collective agreements 
 

Section 9(1)(j) 
A statement prepared within PSAEL and containing policy 
directions for the drafting of legislation. 
At this time we have no statements containing advice or 
recommendations under this section. 

 
Section 9(1)(k) - A report of a test carried out within PSAEL on a 
product for the purpose of purchasing equipment. 
There are no statements to be published under this section at this time. 

 
Section 9(1)(l) - An environmental impact statement prepared 
within PSAEL. 
At this time we have no statements containing advice or 
recommendations under this section. 

 
Section 9(1)(m) - A valuation report prepared for PSAEL by a 
valuator, whether or not the valuator is an officer of PSAEL. 
1. Valuations for transfers of land 
2. Valuation of Trintoc/Trintopec/PSAEL land holdings 
3. Valuation of land for leasing purposes 
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